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BSAS Portal Applicant Tutorial 

Creating a new BSAS application 
Log on to the RSS platform at 
https://app.riskandsafety.com. 
After completing SSO verification, 
you will see the platform 
dashboard. 

 
Select “Apps” from the top 
navigation bar, then select 
“BSAS/VAMP” from the drop-down 
menu that appears. 

 

https://app.riskandsafety.com/
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Select the blue circle with three 
white dots in the lower right 
corner of the screen to open the 
context menu. 

 
Click the + button on the context 
menu to start a new application. 

 
Enter the name of your project in 
the Project Name field and select 
the appropriate location from the 
drop-down menu that appears. 
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Select Start.  
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Funding Application 
Enter the following information: 

• Applicant Name and Title 
• Applicant’s Department 

Name 
• Phone Number 
• Short Project Description 

(500-character limit) 
• Select whether request is 

specific to the department 
• Upload a detailed project 

proposal as an attachment 
(optional)  

Select Save & Continue. 
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Loss Prevention 
Click the arrow at the right of the 
“Unsafe Conditions” field to 
display the dropdown list and 
select the unsafe condition(s) this 
project will address. Note: more 
than one condition can be 
selected. If more than one 
condition applies, click the down 
arrow to display the dropdown list 
again and select the additional 
condition. Repeat if needed until 
all applicable conditions are 
indicated. 

 

For quicker entry, you can begin 
typing the name of a condition and 
the entry box will filter the 
possibilities to show only the ones 
that match what you enter. 
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Click the arrow at the right of the 
“Prior Losses” field to display the 
dropdown list and indicate what 
kind of prior loss(es) have occurred 
that this project will address. Note: 
multiple kinds of prior losses can 
be selected. If there is more than 
one kind of prior loss, click the 
down arrow to display the 
dropdown list again and select the 
additional kind of loss. Repeat if 
needed until all applicable kinds of 
prior loss are indicated. 

For quicker entry, you can begin 
typing the name of a kind of prior 
loss and the entry box will filter 
the possibilities to show only the 
ones that match what you enter. 

 

For VAMP applications only, use 
the “VAMP application only” field 
to describe the unsafe conditions 
to be reduced or eliminated (6000-
character limit). 

 
In the “Prior Loss or Injury 
Description” field describe prior 
losses or injuries (6000-character 
limit). 
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Add attachments (optional). 

 
Select probability of future loss if 
not addressed. 

 
Enter funding information. 

 
Select whether the application is a 
continuation from prior year(s). If 
yes, use the dropdown to select 
the first year the program began 
and enter the amount of funds 
spent from prior year’s proposal. 
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Select whether the request is for 
salary funding. 

 
Enter Measurable Goal 
information (6000-character limit). 
Use SMART goals – Specific, 
Measurable, Achievable, Relevant, 
and Time-Bound. Upload any 
additional supporting documents 
(optional). 

Select Save & Continue. 
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Funding Program 
Indicate funding sources and 
amounts. 

 
Indicate funding types and 
amounts. 

 
Enter Destination Account 
Number. 

 
Projects submitted for BSAS 
funding must obtain all required 
local approvals before submission. 
Enter the contact information for 
local approver in the “Approved 
Party information” field. 

If more information needs to be 
added, select Save to save the 
application as a draft to complete 
and submit later. Draft applications 
can be accessed from your 
application dashboard. 

Or select Submit when all sections 
are completed. 
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Reviewing the Application Status 
To review the current status of an application, login to the RSS Platform at https://app.riskandsafety.com/, 
select “Apps” from the top navigation bar and then select “BSAS/VAMP”. 

Applications you have submitted will be listed on the BSAS/VAMP app dashboard. The application status will 
display to the right of the Project Name and Owner. 

Application Statuses 
Draft: the application has been 
freshly created and/or saved. 

 
Pending: the application was 
submitted to the location review 
for the first review. 

 
Loc [program abbreviation] Rvr 
Approved: the application was 
approved by the location reviewer. 

 
revApproved: the application was approved by the first reviewer. 

deptApproved: the application was approved by the program reviewer. 

sndrevApproved: the application was approved by the second reviewer. 

Returned: the application was returned by a reviewer. 

approved: the application was approved by the final reviewer. 

not approved: the application was rejected at any stage and returned to the end user. 

https://app.riskandsafety.com/
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Downloading an Application 
Login to BSAS/VAMP directly at https://app.riskandsafety.com/bsas. Select the desired application. 

When the application opens, select the three dots at the top right of the page to display the drop-down menu, 
then select Download. 

 

Creating a New Application from a Prior Application 
Login to BSAS/VAMP directly at https://app.riskandsafety.com/bsas. Select the desired application. 

When the application opens, select the three dots at the top right of the page to display the drop-down menu, 
then select Clone. Complete or amend the cloned application using the steps above. 

 

https://app.riskandsafety.com/bsas
https://app.riskandsafety.com/bsas
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