University of California Office of the President

Layoff and Reduction in Time (RIT)

OFFICE OF THE PRESIDENT (UCOP)

LAYOFF AND REDUCTION IN TIME (RIT) FOR 

PROFESSIONALS AND SUPPORT STAFF (PSS) CAREER POSITIONS
To:
UCOP Human Resources, Employee-Labor Relations Unit

Date:


From: 
Title:  
Work Phone No:
Department Name:

Department Code:

The following information is contained in the proposed layoff and/or reduction in time plan for conformance review: (If answer is not applicable or none, please indicate as such under the appropriate sections below.)
1. Written explanation for proposed layoffs and/or reduction in time (RIT).  
This layoff plan is being implemented due to …
2. Proposed effective date is:

3. List proposed affected career employees in the same classification (Payroll Title)/title code/salary grade (when applicable).  Note: These are the affected employees to be laid-off, including the more senior employees to be reassigned.
4. Submit current and proposed position descriptions affecting employees proposed for reduction in time.
5. Submit position description(s) and rationale for exceptions to standard inverse order seniority affecting any regular (career) status employee.

6. List all floater appointees (TOPS), limited appointees, casual-restricted (students), or contract employees in the same classification.  Include copies of all pre-existing written employment agreements, special employment offers and applicable position descriptions.

7. List all employees in the same classification/title code/salary grade (if applicable) in the proposed layoff unit.  Attach seniority points for each in order of seniority.
8. List current recruitment activity.
9. Submit any proposed changes to position descriptions and/or performance standards affecting staff to be retained.  (Proposed changes to position descriptions are to be reviewed by UCOP HR Compensation/Classification prior to submission.)
Appendix A – Pre-Organizational Chart (including title codes)
Appendix B – Post Re-Organizational Chart (including title codes)
Appendix C – Severance Estimate for each affected employee (Forms)
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