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I.
Audit Approach

As an element of the University’s core business functions, Extramural Funds will be audited approximately every three years using a risk-based approach.  The minimum requirements set forth in Section II, “General Overview and Risk Assessment,” must be completed for the audit to qualify for core audit coverage. Following completion of the general overview and risk assessment, the auditor will use professional judgment to select specific areas for additional focus and audit testing. Specifically, this audit will include reviews of the following areas related to campus/lab administration of extramural funds:

· Award Acceptance, Notification & Tracking

· Extramural Funds Accounting & Control

· Budgetary Monitoring & Financial Reporting

· Personnel Activity Reporting

· Compliance with Policies, Procedures & Regulations

· Information Technology Controls & Business Continuity Planning

· Award Close-Out & Final Fiscal/Technical Reporting

II. 
General Overview and Risk Assessment
(110 hours)
At a minimum, general overview procedures will include interviews of department management and key personnel; a review of available financial/informational reports; evaluation of policies and procedures associated with business processes; compliance requirements; consideration of key operational aspects; and an assessment of the information and communication systems environment. During the general overview, a detailed understanding of the management structure, significant financial and operational processes, compliance requirements, and information systems will be obtained (or updated).

As needed, the general overview will incorporate the use of internal control questionnaires (an example is provided as Attachment A), process flowcharts, and the examination of how documents are handled for key processes. 

A.
The following table summarizes audit objectives and corresponding high-level risks to be considered during the general overview:

	Audit Objectives
	Areas of Risk

	Obtain a detailed understanding of significant campus/lab processes and practices employed to (1) properly track and account for extramurally funded contracts and grants and (2) ensure compliance with UC, sponsor, and regulatory guidelines and regulations; specifically addressing the following components:
· Management philosophy, operating style, and risk assessment practices;

· Organizational structure and delegations of authority and responsibility; 

· Positions of accountability for financial and programmatic results;

· Process strengths (best practices), weaknesses, and mitigating controls; and

· Information systems, applications, databases, and electronic interfaces.
	· Poor management communication regarding expectations may result in inappropriate behavior.

· The program’s risk assessment processes may not identify and address key areas of risk. 

· Inadequate separation of responsibilities for activities may create opportunities for fraud, misuse and errors or omissions.

· Inadequate accountability for the achievement of financial or programmatic results may decrease the likelihood of achieving anticipated results.

· Processes and/or information systems may not be well designed or implemented, and may not yield desired results (i.e., accuracy of financial information, operational efficiency and effectiveness, and compliance with relevant regulations, policies and procedures).


B.
The following procedures will be completed as part of the general overview whenever the core audit is conducted.

General Control Environment

1.
Interview key administrators and managers to identify and assess their philosophy and operating style, regular channels of communication, and internal risk assessment processes.

2.
Obtain relevant organizational charts, delegations of authority, and management reports. 

3.
Interview key staff members involved in award processing and extramural funds accounting/control to obtain their perspectives on the overall organizational/departmental control environment; solicit input on general concerns and areas of perceived risk.

4.
Ascertain the frequency and content of training programs, and ensure that employees have been appropriately trained for their responsibilities.

5.
Evaluate the adequacy of the organizational structure(s) and key reporting processes to provide reasonable assurance that accountability for programmatic and financial results is clearly demonstrated.

6.
If the organizational structure(s) and key reporting processes do not appear adequate, recommend alternative structures or reporting processes to enhance overall assurance. Comparison to similar local departments/units or corresponding departments on other campuses/labs, may provide value by demonstrating better accountability.

Business Processes

7.
Identify all key organizational activities related to the administration of extramural funds, gain an understanding of the corresponding business processes, and positions with process responsibilities.

8.
For financial processes: document positions with responsibility for initiating, reviewing, approving, and reconciling financial transaction types.  Document processes via flowcharts or narratives, identifying process strengths, weaknesses, and mitigating controls.

9.
Conduct key process walk-throughs for a small sample of transactions by reviewing ledger entries, and corresponding documents noting approval signatures (manual or electronic). Compare to process descriptions provided by key personnel and discuss any inconsistencies observed.

10.
Evaluate processes for adequate separation of responsibilities. Evaluate the adequacy of the processes to provide reasonable assurance that University and award sponsor resources are properly safeguarded.

11.
If processes do not appear to be providing adequate control and/or do not follow appropriate business practices, develop detailed test objectives and procedures, and conduct detailed transaction testing with specific test criteria. Consider whether statistical (versus judgmental) sampling would be appropriate for purposes of providing a confidence interval and projecting on the population as a whole.

Information and Communication

12.
Interview key information systems personnel to identify all information systems, applications, databases and system interfaces critical to the processing and control of extramural funds. Obtain and review systems documentation to the extent available; where documentation is inadequate, prepare detailed flowcharts or narratives to document the flow of information, including coverage of the following:
a.
Are the information systems electronic or manual?

b.
Do the systems interface with core administrative information systems? If so, are the interfaces electronic or manual?

c.
What source documents are used to input the data?

d.
What types of access and edit/processing controls are in place within the systems?

e.
How are systems’ transactions reviewed and approved?

f.
How are systems’ reconciliations of output performed to ensure correct information is provided? Who is responsible for the reconciliation function?

g.
Are adequate data back-up processes and a documented and tested disaster recovery plan in place for the systems?
h.
What are the retention periods for source documents and systems data?

13.
Conduct a preliminary, limited upstream/downstream test of data through the system(s) (i.e., from source document to final reports and from reports to original source documents).

14.
Evaluate the adequacy of information system(s) in ensuring the integrity, confidentiality, and availability of University information resources.

15.
If system(s) controls do not appear adequate, develop detailed test objectives and procedures, and conduct detailed testing with specific test criteria.

C.
Following completion of the general overview steps outlined above, a high-level risk assessment should be performed and documented in a standardized working paper format (e.g., a risk and controls matrix). To the extent necessary, as determined by the auditor, the risk assessment may address aspects of other areas outlined below (financial reporting, compliance, operational efficiency and effectiveness, and information systems). In addition to the evaluations conducted in the general overview section, the risk assessment should consider the following: annual income/expenditures, time since last review, recent audit findings, organizational change, regulatory requirements, and any other significant process specific risks identified by the auditor.

III.
Financial
(25 hours)
A.
The following table summarizes audit objectives and corresponding high-level risks regarding financial reporting processes:

	Audit Objectives
	Areas of Risk

	Evaluate the accuracy and integrity of financial reporting, specifically addressing the following components:

· Administrative budgetary processes;

· Monitoring of budget variances;

· Management of funds from extramural sources (e.g., Federal, State or local governmental agencies; private industry/corporations) awarded as contracts or grants to be used for specified research purposes;

· Reconciliation of general ledger accounts.
	· Budgetary processes may not adequately align resources with key business objectives and/or with stipulations of the sponsor contained in the contract/grant.

· Budget variances not adequately monitored and evaluated may result in overdrafts.

· All funds that should be available for research purposes may not be available.

· Research funds may be overspent and/or not managed in accordance with contract/grant stipulations.

· Incomplete, inaccurate, or delayed financial reporting to sponsoring agencies could result in increased probability of an external agency audit, cost disallowances, delayed final payments from the sponsor, and/or loss of future awards.


B.
The following procedures should be considered whenever the core audit is conducted.

1.
Identify key organizational financial reporting methods in place for tracking and monitoring extramural funds, from the time (1) the award notice letter or signed contract is received from the sponsor/agency or (2) the research work begins (whichever occurs first) until the contract/grant close-out process has been completed and final reporting requirements fulfilled.

2.
Request that copies be provided of all major/critical reports related to campus/lab administration of extramural funds and issued during the previous and/or current fiscal year.

a.
Ensure that mandatory reports per UC Accounting Manual R-256 (section IIA through H) and appropriate local campus or lab policy, as applicable, are prepared as required.

b.
Ensure that retention periods for the various reports are in compliance with UC/Lab Records Disposition Schedules.

3.
Identify key organizational/departmental budgetary reporting methods in use to track extramurally funded research activities. Obtain and review copies of recent budgetary reports.

4.
Document the budgetary processes and reconciliation procedures related to campus/lab administration of extramural funds through spreadsheets, narratives or flowcharts.

a.
Gain an understanding of the different organizational processes in place to monitor extramural fund budgets and variances.

b.
Validate the processes on a test basis.

5.
Evaluate the accuracy and reliability of financial reporting on a test basis. If reporting processes do not appear accurate and reliable, develop detailed test objectives, procedures, and criteria. Conduct detailed testing as needed to determine the impact of financial reporting issues.

IV.
Compliance
(85 hours)
A.
The following table summarizes audit objectives and corresponding high-level risks regarding compliance with policies and procedures, and regulatory requirements:

	Audit Objectives
	Areas of Risk

	· Evaluate campus/lab compliance with those policies, procedures, and regulations issued by the following sources and determined to be applicable to the administration of extramurally funded research awards:

· University of California Policies and Procedures;

· Federal/State/Other Statutes and Regulations;

· Local Campus/Lab Policies, Procedures and Guidelines;

(Note: See Appendix B for auditor “hyperlinked” reference listing of primary UC, Federal and other polices, procedures and regulations relevant to extramurally funded awards and related research.)

· Ascertain and determine adherence to UC & Local Campus/Lab delegations and limitations of authority;

· Determine whether there are internal organizational monitoring procedures that ensure compliance with applicable policies, procedures and regulations.
	· Local campus/lab policies/processes/procedures may not comply with University and/or sponsoring agency requirements.

· Non-compliance with laws and regulations may put the University at risk with regulatory agencies and/or result in the loss of future research awards.

· Sponsoring agency stipulations/restrictions may be inaccurately communicated to, or incorrectly interpreted and applied by, Principal Investigators and/or operational units responsible for the accounting and control of extramural funds.

· Delegations of authority may not be in effect or may be exceeded.

· Extramural funds may not be expended in the manner specified by or for the purposes stipulated in the agreement with the sponsoring agency.


B.
The following compliance testing procedures should be considered whenever the audit is conducted. 

Independent Appraisals

1.
Ascertain all audits or appraisals performed within the last three years by external parties (e.g., independent public accountants, government auditors, consultants) that relate to campus/lab administration of extramurally funded awards.

2.
Review reports to determine the extent of audit/appraisal coverage to avoid duplication of effort.

Compliance Issues

3.
Select a limited sample of contract/grant awards and evaluate general process and procedural compliance with applicable Federal, State, UC, campus/lab and other relevant policies, procedures, regulations, and guidelines (See Appendix B).

4.
Based on the limited review, evaluate whether processes provide reasonable assurance that operations are in compliance with policies, procedures, guidelines, and regulatory requirements.

5.
If it does not appear that processes provide reasonable assurance of compliance, develop extended, detailed audit testing procedures and criteria to further evaluate the extent of non-compliance; conduct additional testing as deemed necessary to fully assess the overall impact of campus/lab compliance issues.

V.
Operational Effectiveness and Efficiency
(150 hours)
A.
The following table summarizes audit objectives and corresponding high-level risks regarding operational effectiveness and efficiency:

	Audit Objectives
	Areas of Risk

	Evaluate operational effectiveness and efficiency, and related controls pertaining to campus/lab administration of extramural funds; specifically addressing the following areas:

· acceptance of contract/grant awards by authorized officials;

· notification of awards to pertinent UCOP and campus/lab offices/parties;

· granting of project expenditure advances when there is a firm commitment and receipt of official award documents from the sponsor has been delayed;

· authorization and tracking of critical information, budgetary and financial activities for the award;

· Personnel Activity Report (PAR) processing, authentication, and retention;

· propriety of contract/grant project extensions and/or requests for budget increases;

· processing controls and separation of duties for key financial/managerial processes (payroll, procurement, financial management, and equipment control); and

· award close-out and related financial/technical reporting requirements.
	· Contractual obligations may not be valid if an award has not been accepted by a duly authorized University official.

· If project funding is not accurate/timely, research costs incurred may be charged to expired account/fund numbers or improperly charged to other projects and subsequently transferred to the proper award, resulting in cost disallowances.

· Project budgets may not be accurately appropriated to the general ledger or recorded in departmental subsidiary/shadow accounting systems, resulting in overspending or spending that does not comply with the sponsored agreement.

· Inaccurate tracking of award information/activities could result in missed financial/technical reporting deadlines, overspending or improper spending, cost disallowances, and/or loss of future research awards.

· PAR processing that is improper, inaccurate, or incomplete could result in agency audit disallowances and could jeopardize future research funding.

· Excessive or improper research project extensions or budget increases could indicate fraud, increase the probability for an agency audit, and/or jeopardize future research funding.

· Improper separation of financial/ managerial duties increases the risks for incorrect/incomplete results and fraud.

· Inefficient/ineffective close-out procedures and inaccurate, incomplete, or delayed financial/technical reports could result in increased probability of an agency audit, delayed final payments from the sponsor, cost disallowances, and/or the loss of future research awards.


B. Based on the information obtained during the general, financial, and compliance overview, evaluate whether any operations should be evaluated further via detailed testing. If so, the following testing procedures should be considered (using either the previously selected sample of contract/grant awards or an additional sample, per auditor discretion):

Extramural Award Acceptance, Notification, and Tracking

1.
Interview appropriate organizational personnel to gain an understanding of the campus/lab processes associated with contract/grant award acceptance, notification, and financial tracking.

2.
Obtain and review copies of award proposals, official award notifications and budget documents for the sample of contracts/grants.

3.
Perform interview and audit verification steps as necessary to ensure that proper, operationally effective and efficient procedures, processes and controls are in place for each selected award as relates to the following:

a.
legal acceptance of awards by duly authorized University officials;

b.
performance of award notification to the UCOP Corporate Contract and Grant Reporting System (CGX);

c.
preparation and submission of a Statement of Economic Interests by Principal Investigators;

d.
distribution of official award notifications/information, budget documents, and agreement modifications/supplements to key operational offices/parties (e.g., Extramural Fund Accounting Office, Office of Sponsored Projects/Research, Principal Investigator(s), PI’s home department or ORU) and the retention of original documents;

e.
creation of a general ledger account/fund for recording/tracking award financial activities and establishment of account/fund delegations of authority;

f.
appropriation of the award budget to the general ledger and any departmental subsidiary/shadow accounting systems, based on the official award budget notice from the sponsor, and any official budget revisions; and

g.
tracking of the award termination date and period of performance, due dates of incremental/supplemental sponsor payments, official modifications/supplements to award terms or budgets, deadlines for fiscal/technical reports and other agreed upon campus/lab deliverables, and the scheduled award financial close-out period, as applicable and in accordance with the sponsor agreement and University and external policies, procedures and regulations.

4.
Perform interview and audit verification steps as necessary to ensure that an appropriate formalized campus/lab process is in place for granting expenditure advances to extramurally funded projects, in those situations where (1) an essential need to commit/expend funds exists and (2) campus/lab receipt of official award documents from the sponsor has been delayed. (For example, the period of project performance has begun, research work has commenced or is on-going, and payroll and other valid pre-award project expenses are due/payable). The process should include the following:

a.
assurance that a “firm commitment” exists between the University and award sponsor,

b.
an appropriate procedure for department/PI certification of the urgent need to spend research funds; 

c.
identification of a campus fund source to cover research costs in case the award is not funded; and

d.
establishment of a reasonable expiration period and dollar threshold for the expenditure advance.

Extramural Funds Accounting and Control

5.
Review departmental or research unit files for the selected sample of contracts/grants. Consider performance of the following steps:

a.
Determine that the official award notice letter of funds granted from the sponsor/agency matches the budget per the research proposal, the appropriated project budget in the general ledger, and the financial statements prepared by the department/research unit. Inquire regarding any differences.

b.
Ensure that prior sponsor/agency approval of specified research expenditures were obtained as required and in accordance with the contract/grant agreement.

c.
Select a representative sample of cost transfers made from the award funds, and perform the following:

1)
Obtain relevant supporting documentation, such as invoices, purchase orders, service department recharge bills, travel vouchers, etc. 

2)
Determine propriety of cost transfer based on supporting documentation and the explanation of why the transfer was necessary.

3)
Ensure that the transfer was approved by the PI, Chair/Department Head, or other appropriate academic official.

4)
Ensure that the cost transfer was not made to eliminate project overdrafts or to eliminate unexpended balances in another award.

d.
Determine that interim financial, cost-sharing, and/or technical reports were prepared by the deadlines and submitted to Extramural Funds Accounting and/or the sponsor/agency as required by policies/procedures and the sponsored agreement terms.

e.
Ensure reasonableness/propriety for any project extensions and/or budget increases.

f.
Determine that appropriate accounting procedures/controls are in effect as relates to any sub-contracts/awards related to the research project.

6.
Determine that employees involved in contract/grant accounting/processing within the department or research unit have access to appropriate UC, local campus/lab, Federal/State, and other applicable policies, procedures, and regulations related to accounting for and controlling extramural funds.

7.
Ensure that appropriate processing procedures/controls and separations of duties are in effect within the administering department or research unit for key business processes such as payroll, procurement, equipment management, cash collection, and financial management. [Note: Using auditor judgment, reliance for this audit program step may be placed upon campus/lab processing/procedural controls reviewed as a part of the Disbursements, Procurement, Payroll Processing, and/or Cash Management core audits.]

8.
Evaluate overall departmental/research unit efforts at properly controlling extramural funds and complying with applicable policies, procedures, and regulations.

Personnel Activity Reporting

9.
Interview appropriate organizational personnel to gain an understanding of the campus/lab Personnel Activity Reporting (PAR) process (i.e., generation and control of PAR forms, distribution to research departments/units, certification of PARs, review of PARs for accuracy/validity/completeness and follow-up with departments/units, retention of completed PARs).

10.
For the sample of contracts/grants, obtain the PARs completed during a selected quarter (e.g., January through March, 2004) for all employees paid on the respective research projects. Perform a cursory review of the PARs to ensure that they appear to be valid, complete, accurate and properly certified and that they appear to represent all personnel with direct salary charges to the contract/grant during the selected quarter.

a.
From the PARs obtained, select an appropriate sample and review each PAR to determine the following:

1)
the total effort distribution certified in all PAR categories equals 100% (even if the employee is on a split appointment or is appointed less than 100% FTE),

2)
the percent of effort reported for sponsored projects must be at least equal to the amount of charges listed for the employee in the payroll distribution for federal and federal flow-through funds, and

3)
the PAR was certified/signed by either the employee or PI for the project.

Award Close-Out

11.
Perform interview and audit verification steps as necessary to confirm appropriate campus/lab procedures have been established that ensure all outstanding obligations are cleared within a reasonable time in order to permit financial close-out within sponsor guidelines for the selected awards. Consider the following as a part of the audit steps performed:

a.
Controls should ensure that sponsored projects are ready for financial close-out within 60 days after termination.

b.
A thorough general ledger review should be performed to identify and make the adjustments necessary for clearing any expenses not applicable to the award.

c.
Ensure that any pending costs such as vacation liability, recharges, outstanding invoices, and expense adjustments have been evaluated and included if proper.

d.
The submission of a final invoice and a "Contractor's Release" may be required.

e.
Other aspects of an award that may need to be cleared are title to property and satisfactory performance of contractual obligations by the PI.

f.
Patent and invention reports may be required. (Note: Insurance/patent and data rights must comply with University policies).

g.
Procedures/controls within the department or research unit should ensure that final technical reports are prepared by employees directly involved with the contract/grant and appropriately submitted to the agency by the due date specified.

h.
As required, a final cost sharing report, small business and small disadvantaged business subcontracting plan reports, and an inventory report should be prepared and submitted in accordance with applicable policies/regulations.

i.
Procedures should ensure that Extramural Funds Accounting is promptly and appropriately notified if costs, reported by the department or research unit on the final fiscal reports to the sponsor/agency, change.

12.
Confirm that adequate campus/lab procedures are established for ensuring final fiscal reports, and any other financial/informational reports required by the terms of sponsored agreements are submitted to the sponsor/agency in accordance with applicable policies, procedures and regulations.

13.
Ensure that appropriate procedures and controls are in place for identifying alternative campus/lab funding sources for cost overruns and for determining any unused extramural fund surplus balances and returning unused funds to the sponsor/agency.

VI.
Information and Communication
(50 hours)
A.
The following table summarizes audit objectives and corresponding high-level risks regarding information systems used in the administration of campus/lab extramural funds:

	Audit Objectives
	Areas of Risk

	Evaluate the following information systems, applications, databases, system interfaces and records management practices:

· applications/systems used by the campus/lab for administering and tracking extramurally funded awards and related income, expenditures and research activities;

· electronic or manual interfaces with core campus/lab administrative information systems;

· electronic or manual interfaces with federal, state and outside agency systems, applications, and/or databases;

· records management policies and practices for both hardcopy and electronic records;

· physical and logical systems controls;

· system documentation; and 

· business continuity planning.
	· Security management practices may not adequately address information assets, data security policy, or risk assessment.

· Application and systems development processes may result in poor design or implementation.

· Extramurally funded awards processed through more than one system may increase the risks of errors/inconsistencies, processing delays, and irregularities.

· The confidentiality, integrity and availability of data may be compromised by ineffective controls (physical, logical, operational).

· Records management policy and practice may not adequately ensure availability and compliance with UC policy and sponsor/agency regulations.

· Disaster recovery and business continuity planning may be inadequate to ensure a prompt and appropriate response to unpredictable crises.


B. The following procedures should be considered whenever the core audit is conducted.

1.
Identify any significant changes to information systems, and corresponding business processes.
2.
Evaluate the impact of any significant changes to the overall system of internal controls.

C.
Consider an extended upstream/downstream test of data through the systems (see Information/Communication step 13 of the General Overview program - Section II above).

D.
Based on the information obtained during the general overview, evaluate whether any information resources should be evaluated further via detailed testing using specific test criteria and procedures (i.e., expanding upon preliminary, limited testing performed per Information/Communication step B-15 of program Section II - General Overview).

E.
Evaluate the adequacy of the information systems in ensuring the availability, integrity, and confidentiality of University information resources.

	Total Estimated Time to Complete EF-Core Audit Program:  420 hours


	Attachments

Attachment A:
Internal Control Questionnaires

Attachment B:
Auditor Resources (Hyperlinked listing of key policies, procedures, & regulations related to the administration of extramural funds.)


General Objectives:

1.
Request that management provide the following:

· Mission/vision statement

· Strategic planning documents 

· Organizational chart(s)

· Most recent job descriptions for key managerial and staff processor positions

· Current delegations of authority/responsibility

· Chart of extramurally funded accounts/funds

· Training records for key employees and listing of training programs

· List of regularly prepared management reports (financial and/or programmatic)

· List of key contacts for major organizational/processing activities related to extramurally funded contracts/grants

2.
What are the significant changes in organizational operations related to extramural funds processing/controls that have occurred during the last three years (e.g., turnover in key positions; changes to policies/processes/procedures; new information systems; new/revised compliance requirements)?

3.
What are the organizational/departmental processes or approaches for evaluating the status of current operations related to the administration of extramural funds?

· If the various approaches include a formal risk assessment process, request that management describe the process in detail and the corresponding reporting practices, if any.

4.
Do administrators/managers have concerns with regard to the current state of organizational/departmental activities related to extramural funds administration?

· If so, what are they?

· What organizational/departmental operations, in their opinion, should be considered for selection as the focus or scope of the current review?

5.
Have any organizational/departmental operations related to the administration of extramural funds been the subject of review by an external party (e.g., independent auditors/consultants, government/regulatory agencies, UCOP, peer or quality assurance review with another UC campus or other Universities/ Colleges)?

· If so, request that results of the review(s) be provided.

6.
Has the organization/department researched benchmarking or best practices data employed in other organizations/departments performing the same function or activities?

· Have productivity/performance standards been established for individual staff positions and are there processes in place to measure individual productivity/performance and compare to the standards?

· Are staff provided timely and constructive feedback on productivity/ performance problems?

7.
Are there detailed, step-by-step procedural manuals for all extramural funds’ administration processes the organization/department is responsible for?

· Are the procedural manuals reviewed by knowledgeable personnel on a periodic basis and ensured to be complete and up-to-date?

8.
Are employees encouraged to attend professional development & training seminars/classes?

· Is “in-house” training provided for employees, particularly for new employees?

· Are there trained backups for key employees to ensure continuity of unit operations in the event of an extended absence or unexpected loss of an employee?

9.
Are there mechanisms in place to ensure that staff are aware of work relationships, job duties and expectations?

· Are staff members provided adequate supervision appropriate to their levels of skill and experience and befitting the job functions performed?

· Have supervisors participated in supervisor training classes/workshops?

Financial Objectives:
1.
What are the campus/lab budget processes relating to the administration of extramural funds?

· Are expense projections made in all budgetary categories and appropriately monitored over the life of the research project?

· Do monitoring procedures ensure compliance/consistency of expenditures and proposed expenditures with policies and award budgets?

· What are the organizational/departmental processes and responsibilities for monitoring budget variances (i.e., actual financial results versus budgets)?

2.
What are the financial/analytical and informational reports related to the administration of extramural funds that are prepared by the campus/lab (periodically and at fiscal year end) for local, other UC campus/lab, UCOP, and/or sponsor/agency distribution?

· Include the following information for each report, as applicable:

· official report title and contents,

· frequency of preparation,

· office/department &/or individual responsible for preparation,

· due date(s) & periods covered,

· distribution, and

· retention period.

· What procedures/controls are in place that ensure financial reporting requirements relating to extramural funds are performed in a complete and accurate manner and on a timely basis?

· Do research departments/units formally and regularly inform Principal Investigators of the current financial status of their contract/grant research projects?

3.
What processes are in place that ensure extramural funds are properly tracked and expended for the purposes intended and in accordance with sponsor requirements, and applicable regulations/policies/procedures?

4.
What procedures are used to reconcile financial/budgetary data and reports produced from subsidiary/shadow accounting systems in departments or research units with the general ledger?

Compliance Objectives:

1.
What are the organizational/departmental processes in place that promote and ensure compliance with the various requirements relating to extramural funds’ administration (e.g., UC and campus/lab policies and procedures, Federal/State/local statutes and regulations)?

2.
Are there any prescribed processes for monitoring the level of campus/lab compliance with specific requirements, and reporting internally discovered instances of non-compliance?

· If so, request that the processes be described.

· Request copies of any reports of non-compliance.

3.
Are there controls in place to ensure that campus financial transactions relating to the administration of extramural funds are authorized only by employees with the appropriate delegation of authority per properly approved signature authorization form(s)?

4.
In your opinion, are there any specific policies, procedures, rules or regulations that are not consistently observed?

· If so, request that the requirement be explained and that the level of compliance (or non-compliance) and its impact be estimated. 

5.
Are there currently any out-of-compliance determinations made by the awarding sponsor/agency that relate to an extramurally funded research project?

Operational Objectives:

General Administration of Contract/Grant Awards

1.
Identify the campus/lab core business processes/practices and operational unit responsibilities for overall accomplishment of the following:

· Contract/grant award acceptance & notification,

· Tracking & monitoring of significant award activities,

· Accounting & control of extramural funds,

· Budgetary monitoring & financial reporting,

· Compliance with policies, procedures & regulations

· Personnel activity reporting

· Information technology controls

· Business continuity planning

· Award Close-Out & Final Fiscal/Technical Reporting

2.
What are the management processes for reporting the status of operational activities related to the administration of extramural funds? Include both written and verbal reporting channels (e.g., documented status reports, as well as project status meetings).

· What is the frequency of status reports for each process? (Distinguish between regularly recurring reports and ad hoc reports.)

3.
What improvements to the operational activities of the organization/department related to the administration of extramural funds have been instigated in the past year?

· What plans are in place for future improvements?

4.
Are all costs charged to federally funded projects reviewed for allowability, allocability, and reasonableness?

· Are cost classifications used to estimate costs in contract & grant proposals consistent with the classifications used to accumulate and report the costs?

· Are costs incurred for the same purpose, in like circumstances, treated consistently following standard campus-wide practices?

· Are unallowable costs identified and accounted for separately using appropriate “Federal-Unallowable” object codes?

5.
What method is used to identify situations where agency approval of an expenditure is required?

· Is sponsor/agency approval obtained prior to incurring expenses in excess of award budgets?

· Are expenditures for capital items reviewed for grantor approval, when required, before funds are committed?

· Are approvals appropriately obtained and documented before purchase commitments are made, for all expenditures requiring advance sponsor approval?

6.
Are there procedures to compare payroll expenses to budgeted amounts for each federally funded project?

· Are the procedures performed on a monthly basis?

· Are the results formally reported?

· Who receives copies of the reports and how often are they produced?

7.
Is research unit staff (non-administrative) time charged to federal award funds?

· If so, how are the charges computed and costs recorded to the awards?

· Are appropriate procedures in place to control time and attendance reporting?

· Are appropriately detailed time cards or attendance sheets used to document employee time worked?

· Are the hours worked by research employees and/or supervisors always approved by someone at a higher level?

· Do any employees work on more than one federally funded project at a time?

· If yes, what method is used to account for the employee’s time worked on each project and is it in compliance with applicable policies, procedures and regulations?

8.
Is any departmental/research unit administrative staff time charged to federal award funds?

· If so, have the following OMB A-21 requirements for direct charging of administrative staff costs been met:

· the research is classified as a “major project” (i.e., a project that requires an extensive amount of administrative or clerical support, which is significantly greater than the routine level of such services customarily provided by academic departments)?

· the approved award budget includes line-item identification of the administrative staff services to be provided?

· individuals involved can be specifically identified with the project/activity?

9.
Does the department have any faculty/researchers paid “by agreement” (BYA)?

· If so, are there procedures to ensure that BYA compensation is not charged to federal funds?

10.
Are appropriate records maintained for all contract/grant purchasing activity (e.g., purchase requisitions and orders, low-value and vendor blanket orders, logs of low-value and vendor blanket purchases, receiving documents, invoices, service agreements, etc.)?

11.
Are there any active consulting agreements on contracts/grants?

· If so, were the agreements established and approved in compliance with University policy (UC-BFB BUS-34 & BUS-79) and any additional agency requirements?

12.
Are statements of financial interest completed by Principal Investigators responsible for extramurally funded awards? (Note: Federal and State regulations require certain statements to be filed).

13.
Are any controlled substances procured, stored and/or used for contract/grant research purposes?

· If so, are established campus/lab policies and procedures for the purchase, use and control of controlled substances followed?

14.
Is there any program income being generated on campus/lab contracts and grants?

· If so, have appropriate procedures been established for 

· notifying the designated administrative office that program income is expected to be generated,

· determining the appropriate treatment of and establishing the proper accounting method for the program income, and

· reporting program income to the sponsoring agency in accordance with specific agency requirements?

15.
Does the department/research unit fabricate equipment for use on contract/grant projects?

· If so, are proper records maintained and the fabrication costs reported to Equipment Management in compliance with University policy (UC-BFB BUS-29)?

16.
Is the campus/lab operational unit responsible for equipment management/control properly notified of the status of title to equipment procured under a completed/terminated award (UC-BFB BUS-29)?

· Are campus/lab equipment control systems/records appropriately adjusted to show the current status of title upon the completion/termination of an award?

17.
Are campus/lab records retention practices for contract & grant related documents and files in compliance with UC policy and Federal agency or other sponsor requirements?

Cash Advances, Letters of Credit, and Award Funding

[source: UC Accounting Manual sections C-557-21 and R-212 (II.C)]

1.
What are the letter of credit/cash advance programs that have been negotiated for the campus/lab with extramural sponsors?

· Who has campus/lab responsibility for negotiating the terms of advance funding payments with the respective external sponsors/agencies?

· What procedures ensure that, when a letter of credit is not possible with an extramural sponsor, an alternative method of advance payment is negotiated?

2.
What procedures are in place to determine when a letter of credit is appropriate?

· Who makes this determination?

3.
What are the current requirements for qualifying to establish a letter of credit with a sponsor/agency?

· Is there a continuing relationship of at least one year with the sponsor/agency involving an annual dollar level of activity of at least $120,000?

4.
What procedures are in place and who at the campus/lab is responsible for the following functions:

· monitoring sponsored projects funds and related receivables and performing cash advance calculations?

· making cash advance requests?

· monitoring/processing funds received by wire transfer?

· assigning a new general ledger account/fund and entering to the chart of accounts, when required?

· reviewing/entering the project budget to the award general ledger account/fund?

· making the related general ledger accounting entries to account for cash advances received?

· minimizing the time lapse between advances and disbursements?

· preparing required reports within the time frames specified by the sponsor/agency and/or by UC or local campus/lab policies/procedures?

· ensuring that the above responsibilities are performed accurately, timely, and in compliance with University policy & procedures and sponsor/agency requirements?

5.
Generally, what are the procedures followed for establishing a new general ledger account/fund for an extramural award and entering the related project budget?

6.
What are the procedures followed for assigning an account/fund for an award and allowing project expenditures to be charged when a firm commitment/approval from the agency has yet to be received by the campus/lab?

· Are there limits on the period and amount of “pre-award” costs that can be incurred prior to formal receipt of award approval?

· Are there review procedures/controls in place that ensure “pre-award” costs are not charged to expired fund numbers, or to other open projects, and subsequently transferred to the proper award once approved?

· Are there procedures to ensure that “pre-award” costs are limited to those absolutely critical in nature that have been properly authorized?

· Are there procedures in place to ensure that an appropriate, alternative fund source has been identified to cover “pre-award” costs incurred by the campus/lab in case approval/funding from the sponsor/agency is not received?

· What are the functions/controls in place that ensure the above procedures are followed in accordance with management’s expectations and with UC and campus/lab policies and procedures?

7.
What are the campus/lab procedures in place for processing the following types of awards:

· incremental award (i.e., total estimated costs are made available in increments)?

· supplemental award (i.e., addition to original estimated award costs)?

· continuing award (i.e., total costs divided into budget periods)?

8.
Currently, what letters of credit are administered by UCOP for the campuses and what are the general campus/lab accounting procedures for each?

· What are the campus/lab accounting and reporting responsibilities to the related sponsors/agencies for these letters of credit?

9.
Currently, what are the advance payment pools administered by UCOP for the campus/lab and what are the general accounting procedures for each?

· What are the campus/lab accounting and reporting responsibilities to the related sponsors/agencies for these advance payment pools?

10.
What are the procedures for handling receivables related to sponsored agreements?

· What are the account aging & analysis procedures for sponsored agreement receivables?

· In instances where claims must be re-billed, is the original billing date used for aging purposes?

· What is the sequence of reimbursement collection efforts established by the campus/lab for claims originating from sponsored agreements?

· Are all reimbursable expenditures billed to the proper sponsor/agency and/or sub-contractor within 60 days of the close of the period for which reimbursement can be claimed?

· Are final claims for reimbursable expenditures submitted to the proper sponsor/agency and/or sub-contractor within 90 days of the completion of the agreement under which the expenses have been incurred?

· What are the control procedures in place that ensure primary sponsor/agency agreements/contracts do not expire before work products have been delivered and final claims for reimbursable expenditures have been settled with sub-contractors?

· When reimbursable expenditures against a letter of credit exceed the receipts credited to the related income account, is the resulting debit balance classified as a current unbilled receivable?

11.
Currently, are there any multi-organizational extramural contracts where the campus/lab is the prime contractor and another UC campus(es) or lab(s) acts as the subcontractor?

· If so, how are letters of credit/cash advance drawdowns handled?

· Do cash advances from the primary recipient to the secondary recipient(s) conform to the same standards of timing and amount as advances from the sponsor/agency to the primary recipient?

· How are cost estimates of the subcontractor campus(es) or lab(s) handled?

· What are the campus/lab reporting responsibilities to UCOP and/or the sponsor/agency related to multi-organizational contracts?

12.
What are the campus/lab accounting procedures related to extensions of projects/awards?

· How is the chart of accounts updated and who enters the information to the general ledger system?

· How are expenditures that are submitted for processing handled for those fully expended and/or expired awards that are awaiting additional funding?

Cost Allowability & Transfers, Indirect Costs, & Cost Sharing

[sources: UC Accounting Manual sections: D-371-16 & A-000-7; OMB A-21; UC-BFB A-47; UCSB: campus policies 5110/5115, Departmental Costing Guidelines; and Extramural Funds Accounting Manual]

1.
What are the procedures/controls in place at the campus/lab that ensure costs charged to sponsored agreements are allowable per the following OMB A-21 standards:

· cost accumulation and reporting practices are consistent with those used in estimating costs for the proposal;

· costs incurred for the same purpose, in like circumstances, are treated consistently;

· unallowable costs are identified and accounted for separately from allowable costs; and

· the same cost accounting period is consistently used for purposes of estimating, accumulating, and reporting costs?

2.
Who is responsible for ensuring that the procedures/controls per question #1 above are in place, operating effectively, and being applied consistently by all campus/lab individuals involved in accounting for extramural fund expenditures?

3.
What are the procedures/controls in place that ensure cost transfers are performed in compliance with University and campus/lab policy and only under the following circumstances:

· to correct an erroneous recording,

· to record a change in the decision made as to the use of goods or services,

· to redistribute certain high numerical, but small individual and/or minor charges,

· only between closely related federal awards, and

· for the purpose of moving overdrafts to an unrestricted fund source?

4.
What procedures are in place to ensure that cost transfers are fully explained, justified, supported, and properly approved?

· Are documents such as invoices, recharge statements, employee time worked records, and PAR forms filed with the transfer forms to provide support/justification?

· Are there controls in place to ensure that all cost transfers (UFIN 120 or UPAY) are approved by either the Principal Investigator, the department head/chair, or an appropriate academic administrator for both of the budgets affected by the transfer? 

· Are you aware that this responsibility cannot be re-delegated to staff for federally funded programs?

5.
What procedures ensure that cost transfers are processed within 120 days of the date of the original charge?

· How are cost transfers handled that are executed in the last 90 days before a contract or grant expires?

· Are you aware that these transfers may be highly scrutinized and subject to question in an external agency audit?

· What are the procedures in place for providing explanations for delays beyond the above limits?

· Are such explanations required to include an account of all events leading to the tardy adjustment?

· Are procedures in place that require full documentation of the explanation, including copies of all the original backup for the initial charge?

· Are the explanations required to be signed by the PI, department head/chair, or other appropriate academic official?

6.
What procedures/controls are in place to ensure that transfers of costs are not performed for the following reasons:

· to avoid overdrafts?

· to expend unexpended award balances?

· without regard to benefit?

7.
What are the procedures/controls in place that ensure the following, as related to indirect costs/overhead:

· allowable/unallowable costs are assigned the appropriate object codes ensuring overhead calculation inclusion/exclusion?

· overhead budget adjustments are made when the following occurs:

· whenever funds are transferred between a sub not affected by overhead to one that is?

· when funds are spent for object codes not subject to overhead that vary from the amounts set aside in the original budget?

· whenever funds are transferred between various accounts within the same fund number?

· budget adjustments affecting overhead are made as soon as it is clear there will be an excess/deficit in the funds available for overhead?

· Indirect Cost Worksheets are prepared and sent, along with notification, to applicable campus/lab departments upon a change in the indirect cost rate on an existing award?

8.
Are cost participation/sharing transactions supported by copies of the Cost Sharing Contribution Report (UFIN 118) to substantiate University participation in the costs of federally sponsored research projects having a cost sharing requirement, on a project-by-project basis?

· Who is responsible and what are the procedures followed for generating Cost Sharing Contribution Reports and distributing to the appropriate campus/lab departments annually and upon award termination?

· How is it ensured that all cost share reports distributed are promptly returned to the responsible office of record?

· Who at the campus/lab is responsible for:

· reporting cost sharing efforts to the appropriate agencies in accordance with relevant requirements?

· filing and retaining cost sharing reports in accordance with UC records retention requirements?

Personnel Activity Reports & Other Interim Reports

[sources: UC Accounting Manual section P-196-13; UCSB: Departmental Costing Guidelines and Extramural Funds Accounting Manual]

1.
Who is responsible at the campus/lab for the generation of PARs to be distributed to campus research departments?

· What are the procedures followed in generating the quarterly PAR forms?

· How is it ensured that the total amount of reportable salaries/wages paid from each individual extramural account/fund to a particular employee during the reporting period, is properly included on the employee’s PAR?

· How is it ensured that any payroll expense transfers affecting the employee’s pay for the reporting period are reflected on the employee’s PAR?

· Are PARs required for all PIs and personnel with direct salary charges to Federal contracts/grants?

· Who is responsible for programming and related maintenance of the PAR system?

2.
Who is responsible for the distribution of PARs to campus/lab research departments?

· How is it ensured that all PARs that should be distributed to research departments each quarter, in fact are?

· How is it ensured that all PARs distributed to departments are returned to the office of record?

· Once returned, are PARs reviewed to ensure the following:

· that each appears to have been appropriately completed,

· that estimated effort percentages total 100%,

· the percent of effort reported is at least equal to the amount of payroll charges per the distribution and is consistent with the employee’s appointment and/or any payroll expense transfers (Note: if a lower percentage of effort is reported than the percentage received as payroll from a sponsored project, a payroll adjustment may be necessary),and

· the PAR form has been properly certified by the employee or an appropriate responsible official?

· Is follow-up performed with departments if the above criteria are not met?

3.
What are the procedures followed by the campus/lab if the actual percent of effort reported is lower than the amount of payroll charges per the distribution and/or related payroll expense transfers?

4.
What are the procedures followed if it is determined that a PAR has been signed by an unauthorized person or by use of a rubber stamp or other mechanical means?

5.
Who is responsible for ensuring that all completed PARs for each quarter are properly filed and retained in compliance with UC and agency requirements?

6.
Are there campus/lab procedures/controls in place to ensure that interim technical progress reports and any other reports required by the terms of sponsored agreements are prepared by employees directly involved with the contract/grant and appropriately submitted to the agency by the due dates specified?

Award Close-Out

[source: UCSB: Extramural Funds Accounting Manual]

1.
Are campus/lab procedures established to ensure all outstanding obligations are cleared within a reasonable time in order to permit financial close-out of extramurally funded awards within sponsor guidelines?

· Are controls in place to ensure that sponsored projects are ready for financial close-out within 60 days after termination?

· Is a thorough general ledger review performed to identify and make the adjustments necessary to clear any expenses not applicable to the award being closed-out?

2.
What are the campus/lab procedures and who is responsible for sending out the following notices, forms, and reports to departments/research units during the period of award close-out:

· Advance Notice of Expiration of Grant/Contract?

· Notice of Expiration of Grant/Contract (first request)?

· Status of Liens & Other Costs form?

· Final Cost Sharing Contribution Reports, as applicable?

· Notice of Expiration of Grant/Contract (second request)?

· How is it ensured that the notices/forms are sent in a timely manner for all terminating awards?

· How is it ensured that the notices/forms are completed and returned to Extramural Funds Accounting within the required time frames?

3.
What are the procedures for preparation of the fiscal final reports for terminated awards?

· How is it ensured that any pending costs such as vacation liability, recharges, outstanding invoices, expense adjustments, etc. are included?

· Who is responsible for preparing the final reports and submitting to the appropriate sponsor(s)/agency(ies)?

· If the costs reported on the final reports to the sponsor/agency change, how is it ensured that Extramural Funds Accounting is notified?

· Upon notification of changes in final reported costs, what are the procedures followed by Extramural Funds Accounting?

4.
Are there campus/lab procedures in place to ensure that final technical reports and any other reports required by the terms of sponsored agreements are prepared by employees directly involved with the contract/grant and appropriately submitted to the agency by the due dates specified?

5.
What are the procedures in place and who is responsible for determining unused extramural fund surplus balances?

· When is this done?

· What are the procedures for returning unused extramural funds to the agency?

Information Systems Objectives:

1.
Ascertain the name and description of key organizational/departmental information systems used in the administration of extramural funds. Designate whether systems are electronic or manual.

2.
Who is responsible for information systems administration and security?

· Who is responsible for ensuring compliance with UC Business & Finance Bulletins IS3 and IS10?

· How is physical security maintained for organizational/departmental information resources?

· How is logical security (access) provided or restricted?

3.
Have any organizational/departmental information systems related to the administration of extramural funds been developed internally?

· If so, describe the development process and the current status of the system(s).

4.
Do any organizational/departmental information systems interface with systems owned by other central campus/lab administrative departments and/or with external systems of award sponsors or regulatory agencies?

· If so, please describe.

5.
Does the department have a formal, documented disaster recovery & business continuity plan for emergencies?

· If so, is the plan periodically tested?

· When was the last test conducted and what were the results?

6.
Are records retention schedules observed for documents and data related to campus/lab administration of extramural funds?

7.
Have there been any indications of problems with information systems (e.g., availability, accuracy, completeness, timeliness, security)? 

8.
Are all required software licenses in place?

· Are maintenance agreements current?

· Are file servers and workstations analyzed on a regular basis using a viral diagnostic program? 

· Are virus definition updates to the diagnostic program installed whenever they become available from the software vendor?

9.
Have precautions/measures been taken to protect against intentional and willful attempts to disrupt computer systems (i.e., “hacking”)?

10.
Do you have any specific concerns about organizational/departmental information systems, or interfaces with other systems? 

University of California Policies/Procedures/Guidelines

UC Business & Finance Bulletins

A-47
University Direct Costing Procedures
http://www.ucop.edu/ucophome/policies/bfb/a47.html
A-56
Academic Support Unit Costing & Billing Guidelines
http://www.ucop.edu/ucophome/policies/bfb/a56.html
G-28
UC Policy & Regulations Governing Travel
http://www.ucop.edu/ucophome/policies/bfb/g28toc.html
G-39
Conflict of Interest Policy and UC Policies, Guidelines, & Regulations Related to COI

http://www.ucop.edu/ucophome/policies/bfb/g39toc.html
G-40
UC Patent Program
http://www.ucop.edu/ucophome/policies/bfb/g40.html
G-44
UC Guidelines on Accepting & Managing Equity when Licensing University Technology
http://www.ucop.edu/ucophome/policies/bfb/g44toc.html
BUS-29
Management & Control of University Equipment
http://www.ucop.edu/ucophome/policies/bfb/uc-bfb-bus%20series.html
BUS-34
Securing the Services of Independent Consultants
http://www.ucop.edu/ucophome/policies/bfb/bus34.html
BUS-38
Disposal of Excess Material & Transfer of Federally-Funded University-Owned Material
http://www.ucop.edu/ucophome/policies/bfb/bus38.html
BUS 43
Materiel Management
http://www.ucop.edu/ucophome/policies/bfb/bus43.html
BUS-79
Entertainment
http://www.ucop.edu/ucophome/policies/bfb/bus79.html
RMP-5
Records Retention Program for Financial Docs. Pertaining to Federal Awards to the University
http://www.ucop.edu/ucophome/policies/bfb/rmp5a.html
RMP-9
Guidelines for Access to University Personnel Records by Governmental Agencies
http://www.ucop.edu/ucophome/policies/bfb/rmp9b.html
UC Accounting Manual

C-557-21
Contracts/Grants: Cash Advance Programs
http://www.ucop.edu/ucophome/policies/acctman/c-557-21.pdf
C-557-23
Contracts/Grants: Federal C&G Administration Funds-Allocations for Admin/Disallowed Costs

http://www.ucop.edu/ucophome/policies/acctman/c-557-23.html
C-557-38
Contracts/Grants: Indirect Costs Recovered from State Agencies

http://www.ucop.edu/ucophome/policies/acctman/c-557-38.pdf
D-224-17
Delegation of Authority-Signature Authorization

http://www.ucop.edu/ucophome/policies/acctman/d-224-17.pdf
R-265
Accounting Reports

http://www.ucop.edu/ucophome/policies/acctman/r-265.pdf
University of California Policies/Procedures/Guidelines (cont.)
UC Miscellaneous:

UC Policy on the Requirement to Submit Proposals & Receive Awards for Grants/Contracts through the University (December 15,1994)
http://www.ucop.edu/raohome/cgmemos/95-01.html
University Policy on Integrity in Research (June 19, 1990)
http://www.ucop.edu/raohome/cgmemos/90-01S1.html
UC Policy on Copyright Ownership (August 19, 1992)
http://www.ucop.edu/ucophome/uwnews/copyr.html
UC Policy on Disclosure of Financial Interests & Management of Conflicts of Interest Related to Sponsored Projects (Rev. October 15, 1997)
http://www.ucop.edu/research/disclosure.html
UC Patent Policy (as amended October 1, 1997)
http://www.ucop.edu/ott/patentpolicy/patentpo.html#sta
Guidelines on University-Industry Relations (May 17, 1989)
http://www.ucop.edu/raohome/cgmemos/89-20.html
UC Contract & Grant Manual

http://www.ucop.edu/raohome/cgmanual/
UC Administrative Policies/Procedures Concerning ORUs

http://www.ucop.edu/research/orupolicy.html
UC Policy on Protection of Human Subjects (UCOP, September 2, 1981)
http://www.ucop.edu/raohome/cgmemos/86-21.html
UC Research Administration Office: Contract/Grant Related Operating Guidance Memos/Agreements

http://www.ucop.edu/raohome/listing.html
UC Office of Tech Transfer: Guidance on Issues Related to Intellectual Property & Consulting

http://www.ucop.edu/ott/consult.html
UC Records Disposition Schedules Manual
http://www.ucop.edu/recordsretention/search.html
Federal/State/Other Regulations, Policies & Procedures

OMB Circular A-21

http://www.whitehouse.gov/omb/circulars/a021/a021.html
OMB Circular A-110

http://www.whitehouse.gov/omb/circulars/a110/a110.html
OMB Circular A-133

http://www.whitehouse.gov/omb/circulars/a133/a133.html
The Bayh-Dole Act (re: Technology Transfer)
http://www.ucop.edu/ott/bayh.html
Federal/State/Other Regulations, Policies & Procedures (cont.)
United States Code

http://www4.law.cornell.edu/uscode/
Code of Federal Regulations

http://www.access.gpo.gov/nara/cfr/cfr-table-search.html
Federal Register

http://ucop.edu/raohome/frstoc.html
Federal Acquisition Regulations System (FAR)
http://research.ucsb.edu/connect/spo/spfartoc.shtml
Federal Demonstration Partnership (FDP)
http://www.nsf.gov/home/grants/grants_fdp.htm
US Copyright Act (17 U.S.C.)
http://www4.law.cornell.edu/uscode/17/index.html
Federal Policy for the Protection of Human Subjects (Federal Register, Vol.56 No. 117)
http://ohrp.osophs.dhhs.gov/references/frcomrul.pdf
Title 45, Code of Federal Regulations Part 46: Protection of Human Subjects
http://ohsr.od.nih.gov/mpa/45cfr46.php3
The Belmont Report: Ethical Principles/Guidelines for the Protection of Human Subjects of Research (GPO 887-809, April 18, 1979)
http://ohrp.osophs.dhhs.gov/humansubjects/guidance/belmont.htm
Guide for the Care & Use of Laboratory Animals (NAS, 1996)
http://www.nap.edu/readingroom/books/labrats/
State of CA Contract Manual

http://www.documents.dgs.ca.gov/ols/SCM/SCM%20new%20Rev%208.pdf
State of CA Administrative Manual

http://sam.dgs.ca.gov/default.htm
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