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| NTRODUCTI ON

This chapter summari zes the accounting procedures related to
the University's Wrkers' Conpensation Self-1nsurance
Program |In general, the procedures applicable to the
canpuses al so apply to the Lawence Livernore Nationa
Laboratory and the Law ence Berkel ey Laboratory.

COVERAGE

Since coverage applies to University enpl oyees, a

determ nation of an individual's enployee status nust be
made to ensure that coverage is extended only to enpl oyees
of the University. However, the fact that a claimant is not
paid a salary, or that the wages paid are not subject to a
wor kers' conpensation self-insurance assessnent, does not
mean that the claimant is not covered under the self-

i nsurance program |In such cases, the determ nation of an
enpl oyee-enpl oyer relationship is nade by the canpus or
Laboratory adm nistration, wth assistance fromthe Ofice
of Ri sk Managenment, O fice of the President, when necessary.
If the University determ nes that an enpl oyee-enpl oyer
relationship exists, the claimw /Il be honored under the
sel f insurance program

A PAYMENTS SUBJECT TO WORKERS' COWMPENSATI ON SELF-
| NSURANCE ASSESSMENTS

Fol |l owi ng are exanples of the types of paynents nade by
the University for which a staff benefit charge is nade
for the self-insurance assessnent:

1) Wages of all University enpl oyees pernmanently
wor ki ng at |ocations within the State of
California. This includes enployees of the Los
Al anpbs National Scientific Laboratory who are
permanent|ly assigned to California |ocations.

2) Wages of University enpl oyees enpl oyed at
| ocations within the State of California, but
tenmporarily working outside the State of
Cal i fornia.
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3) Wages of deceased enpl oyees, earned, but not paid
before the death of the enpl oyee.

4) Perqui sites--nmandatory by addition or deduction.
For a nore conplete |list of paynents and the
determ nation of coverage eligibility, refer to
Accounting Manual chapter P-196-11, Payroll:
Accounting for and Tax Reporting of Mandatory
Deductions and | nsurance Benefit Contri butions.

PAYMENTS NOT SUBJECT TO WORKERS' COWPENSATI ON SELF-
| NSURANCE ASSESSMENTS

Enpl oyees of the University who work outside the State
of California are not covered by the self-insurance
program however, they will be covered by separate

wor kers' conpensation insurance policies, in accordance
with the laws of the state in which they are worKking.
For exanpl e, enployees of the University Press Sales

O fice and the Los Al anpbs National Scientific
Laboratory who are pernmanently based in New York and
New Mexi co, respectively, are covered by separate
policies issued by those states.

Departnments nust notify their |ocal risk managenent
of fice regardi ng any enpl oyees who work and reside in
states other than California, in order to ensure that
legally required workers' conpensation insurance
coverage wi Il be obtained.

EMPLOYEE SUPPORT PROGRAM

The Enpl oyee Support Program provides rehabilitation
counsel ing, wellness opportunities, and acci dent
prevention safety progranms to enpl oyees, in order to
m ni m ze enpl oyee accidents and injuries and to reduce
the cost of workers' conpensation clains. Funding for
this programis achieved by applying a canpus or
Laboratory determ ned benefit assessnent rate agai nst
the gross salaries subject to workers' conpensation
coverage. Retention of the funding is the

responsi bility of each location. A liability account,
X-115480, is used to offset the benefit charge to the
departnments. The funds avail abl e for expenditures
shoul d be transferred to a fund bal ance account.
Expendi tures nust be recorded using object code 8530.
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PAYROLL ASSESSMENT RATES

At the beginning of each fiscal year, the Ofice of the Vice
Presi dent - - Busi ness and Finance will informthe canmpus Vice
Chancel | ors--Admi ni stration and the Laboratory Associ ate
Directors of the new payroll assessnent rates. A single

| ocation rate applies to all wages subject to the self-

i nsurance assessnent at each | ocation except the teaching
hospi tal s and neuropsychiatric units, where separate rates

apply.
CAMPUS ACCOUNTI NG PROCEDURES

A MONTHLY REPORT

Each canpus produces a nonthly Distribution of Payrol
Expense (PPP 5302) report displaying the actual self-

i nsurance assessnent charge, by departnent, based on
the payroll assessnent rate applied to the gross

sal ari es subject to workers' conpensation insurance.
The appropriate expenditure accounts (all coded
subbudget 6, object code 8500) are charged and canpus
account X-115496, Workers' Conpensation Self-Insurance
Premium is credited.

B. CAVPUS ACCOUNTI NG OFFI CES

1. Mont hly Journal s

The follow ng nonthly journals are prepared by
each canpus:

Local Canpus Entries

Dr . Wor k Conp X-115496
Prem um - Total Assess

Cr. Wrk Comp Reserve-- X-119700- 75041- 0/ 0199
Enpl oyee Support Prog

Cr.  Financial Control X-119500
Location E Entries
Dr. Financial Control E- 1195X0
Cr.  Financial Control E- 119540
Location MEntries

Dr. Fi nanci al Contr ol M 119500
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Cr. Wrk Conmp Canpus M 115481- 000XX
Assessnent

Al'l June transfers should be made in tinme to be
included in the Ofice of the President (M
| ocation) interimgeneral |edger.

Ber kel ey accounting office only: 1In addition to

t he above, a nmonthly financial journal is prepared
transferring the credit in the Associated Students
of UC account to account-fund M 115481-00011, and
the credit for the Ofice of the President in
account 1-115496 to account-fund M 115481-00031.

Fund Nunber Desi gnati on

The next-to-last digit of the fund nunber
represents the assessnment source. The last digit
represents the canmpus |ocation, e.g., Berkeley, 1;

San Francisco, 2; etc. This is illustrated bel ow
FUND NUVBER ASSESSIVENT SOURCE
0000X Canpus
0002X Hospital Operations
0004X Neur opsychiatric Units

The nonth for which the assessnent is nmade shoul d
be included in the journal description colum.

Obj ect Codes for Covered Sal ari es and \Wages

Sal ari es and wages covered by workers’
conpensation self-insurance are coded in the
canpus general |edger as follows:

Description of Sal aries and Wages

Obj ect  Code Subj ect to Conpensation | nsurance
1000 Academ ¢
1100 St af f
1200 Sabbati cal Leave--in Residence
1300 Sabbatical Leave--Not in
Resi dence
1600 San Diego only: Hospital

Enpl oyees (used for charges
for hospital enployee salaries
pai d by San Di ego County)

1700 Conpensati on Earned but Not
Pai d Before Death of Enpl oyee
1800 Transfer of Vacation Accruals
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V. CAMPUS ACCOUNTI NG PROCEDURES ( Cont .)

C. LAVWRENCE LABORATORI ES ACCOUNTI NG OFFI CES

Checks fromthe Lawence Laboratories accounting
offices are sent to the Treasurer of The Regents on a
mont hly basis. The paynents are credited to account-
fund M 115481- 000XX, Workers' Conpensati on Canpus
Assessnent. The last two digits identify the
Laboratory, e.g., Lawence Berkeley Laboratory, 10;
Lawr ence Livernore National Laboratory, 12.

V. OFFI CE OF THE PRESI DENT ACCOUNTI NG PROCEDURES

A MONTHLY

The O fice of R sk Managenment perforns the foll ow ng
procedures nont hly:

1) A transfer of funds to the Wrkers' Conpensation
trustee is prepared, charging account M 115482,
Wor kers' Conpensation Sel f-1nsurance--Fundi ng Hel d
by Trust ee.

2) The nmonthly statenent fromthe workers'
conpensation trustee is reconciled with the
Uni versity's records.

B. QUARTERLY

CGeneral Accounting in the Ofice of the President
credits Short-Term I nvestnent Pool incone earned on
Wor kers' Conpensation Sel f-1nsurance Program funds to
account-fund M 115481- 00035, Workers' Conpensation
Canmpus Assessnent.

C. ANNUALLY

The O fice of R sk Managenent anal yzes canpus paynents
and | osses to determ ne whether funding for canpus

| osses is adequate. In May, canpuses are notified of
t he payroll assessment rate for the foll ow ng year

D. FI SCAL YEAR- END

1) The O fice of R sk Managenent sends the follow ng
items to General Accounting by August 1:

a) An annual statement fromthe trustee

cont ai ning the anount received fromthe
Uni versity, the anmount of interest earned
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during the fiscal year, the anount paid to
clai mants, and the amount held by the trustee
on June 30.

b) A statenment fromthe consulting actuary of
the estinmated net present val ue of clains,
which is prepared sem -annually or as needed.

2) CGeneral Accounting records in the June 30 general
| edger, on a type 14 financial journal, the total
val ue of the trust portfolio as an asset in
account M 114310, Workers' Conpensation Deposit at
Trustee. This entry is offset with an equal
l[iability in account M 115486, Workers
Conpensati on Funded Liability.

Since the workers' conpensation liability is
recorded at the end of the fiscal year based on
the amount in the trust fund, General Accounting
will adjust the liability at year end to nore
accurately reflect the actual liability indicated
by the actuarial report. Any difference between
t he amount recorded fromthe trust fund statenent
and the amount on the actuarial report will be
recorded in the fund bal ance account.

PAYMENT OF JUDGVENTS, CLAIMS, SETTLEMENTS, LEGAL FEES, ETC

Upon aut hori zation fromthe Ofice of R sk Managenent, funds
for the paynent of judgnents, clains, settlenents, |egal
fees, etc., will be transferred fromthe trust fund to the
program adm ni strator.

VI . BENEFI TS ADM NI STRATI ON PROCEDURES

TL 90

Canmpus procedures shoul d be devel oped as foll ows:

1) A designated canpus office that has the primary
responsibility for acting as an intermediary with the
enpl oyee' s departnment, the workers' conpensation self-
i nsurance adm ni strator, and the campus accounting
office, is responsible for coordinating conpliance with
the Workers' Conpensation Sel f-insurance Program
policies and procedures. The office is also
responsi bl e for ensuring that an enpl oyee is
conpensated correctly under the self-insurance program
and that any extended sick | eave paynents are nmade in
accordance with University policy.
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VI1. BENEFI TS ADM NI STRATI ON PROCEDURES (Cont.)

2) The enpl oyee's departnent is responsible for charging
t he enpl oyee's absence to vacation and/or sick |eave,
in accordance with applicable personnel policies;
preparing the required personnel action fornms to
reflect the | eave status of the enpl oyee; and
submitting the necessary docunents to the canpus
accounting office, to reflect the appropriate payrol
paynent .

3) The canpus accounting office is responsible for paying
an extended sick | eave benefit, based on the forns
prepared by the departnent, and processing the benefit
in conformance with the follow ng rules:

a) The total amount provided by the self-insurance
paynent plus the benefits provided under personnel
policy can not exceed the enployee's regular
sal ary.

b) The amount represented by the self-insurance check
is not subject to reporting or wthholding for
i ncone taxes or FICA

c) Saf ety enpl oyees of the University of California
are eligible to receive up to 100% sal ary
continuance for up to one year under California
Labor Code Section 4804.1 (firefighters) and
Section 4806 (police). This salary is not subject
to reporting or withholding for federal taxes or
FI CA under | RC Regul ation 1.104-1.

Since California confornms to the federal tax

provi sions, these benefits are also not taxable or
reportable for state incone tax purposes
(California Revenue and Taxati on Code Section
17131).

Cal i fornia Labor Code Sections 4804.5 and 4810
state that no disability indemity shall be paid
to enpl oyees as tenporary disability while

recei ving pay under Code Sections 4804.1 and 4806.
Therefore, only the salary continuance shall be
paid to the enpl oyee.

VI ' . REFERENCES

Accounting Manual chapter

P-196-11 Payroll: Accounting for and Tax Reporting of
Mandat ory Deductions and | nsurance
Benefit Contri butions.
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Per sonnel WManual s:

Personnel Policies for Staff Menbers, Section 43, Leave

of Absence and Section 44, Wrk-Incurred |llness and
I njury.
Appendi x Il - Senior Managenent Personnel Poli cies,

Section 11-42

Busi ness and Finance Bulletin BUS-73, Wrker's Conpensation
Sel f -1 nsurance Program

University Controller J.A Pastrone, Menorandumto
Accounting O ficers on Enpl oyee Support Program July
27, 1988.

Uni versity Assistant Counsel A. Jan Behrsin, Menorandumto
Di rector Wodrow B. Anderson, on Exenption of Paynents
to University Police Oficers Under Labor Code Section
4806 from Federal and State | nconme Taxes, and Soci al
Security Taxes, January 25, 1983.

I nt ernal Revenue Code
Regul ation 104.1-1

Cal i forni a Labor Code
Sections 4804.1, 4804.5, 4806, and 4810

Cal i fornia Revenue and Taxation Code

Section 17131

Hi storical note: Mst of the materials in this chapter were
formerly contained in Business and Finance Bulletin G 25, State
Conmpensati on | nsurance, which was superseded by Accounting Manual
chapter P-196-76, sanme title, published 5/1/79. This chapter

i ncorporates the self insurance programeffected 4/1/80 and

repl aces P-196-76, State Conpensation Insurance. Accounting
Manual chapter first published 11/1/80; revisions: 2/1/81,
5/1/81, 3/1/82, 5/1/84, 12/1/85, 3/31/95, and 6/30/03; anal yst--
Kat hy Henm .

End.
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