June 8, 1998

ACCOUNTING OFFICERS
BUDGET DIRECTORS

Dear Colleagues:

Pursuant to Ralph Young’s May 1, 1997 carry-forward instructions for 1996-97, the
instructions and guidelines for carry forward of year-end balances for programs
managed by Office of the President functional offices has been transferred to those
functional offices beginning with the 1997-98 fiscal-closing process. This letter
transmits the instructions and guidelines for the carry forward of year-end balances in
the University Student Aid Program (USAP) and the President’s Washington
Scholarship Program, which are managed by the Student Financial Support unit
within the Student Academic Services department of the Office of the President.

Carry-forward balances that do not exceed ten percent of the campus allocation in
either of these programs may be approved by the Chancellor. The undergraduate and
graduate/professional degree components of USAP may be combined for the purpose
of establishing an allowable campus aggregate carry forward that is within ten percent
of the total allocation. Consistent with the firewall between the undergraduate and
graduate/professional degree components of USAP, the carry forward must be
divided back into the same undergraduate and graduate/professional degree shares
from which the funds derived.

Approval to carry-forward balances that exceed ten percent of the program allocation
must be obtained from Associate Vice President for Student Academic Services,
Dennis J. Galligani. Note that State of California guidelines for year-end encumbrance
of State funds require that all carry forwards of unencumbered balances be supported
by valid contracts, purchase orders, or other documentation.
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If you have any questions regarding these carry-forward instructions, please contact
Kimberly Hart at (510) 987-9538 or Kimberly.Hart@ucop.edu.

Sincerely,

Kate Jeffery
Director
Student Financial Support

cc:  Associate Vice President Galligani
Vice President Hershman
Vice President Broome
Executive Director Gerber
Financial Aid Directors
Graduate Deans



