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Memorandum 
To:  [official specified in BUS-43 with authority to approve FW/FW exceptions] 
From:  [Buyer]
CC:  [stakeholder name, title]
Date:  [date]
Subject:  Request for Policy Exception - Fair Wage/Fair Work Requirement
Name of Supplier:  ______________________
Services to be Provided:  _____________________
Exception Requested:  [explain what exceptions to policy are sought.  Is the supplier unwilling to agree to pay the UC Fair Wage?  Is the supplier willing to pay the UC Fair Wage, but will the annual audit requirement be a hardship?  Does the supplier object to the posting requirement?]  
Reason that Exception is Requested:  [Explain the rationale for the exception request.  Is this a sole source contract, where contracting with another supplier is impractical?  Is it necessary to finalize the contract on a very short timetable?] 
UC policy BUS-43 requires that all contracts for Fair Wage/Fair Work Services contain a provision substantially in the form of the UC Fair Wage/Fair Work article.  For a systemwide or Office of the President contract, exceptions to this BUS-43 policy must be approved by the Chief Procurement Officer.  (Stakeholder name) believes that a policy waiver is essential to concluding these contract negotiations.  
An exception to BUS-43’s Fair Wage/Fair Work policy is hereby requested for the ______________ Services Agreement.

Policy exception 	[  ] approved  
			[  ] declined  

___________________________________
[Name and title of authorized official] 
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